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1.  INTRODUCTION
Alliance Forum for Development-AFOD Uganda is a non-profit, non-denominational, apolitical and non-sectarian Humanitarian and Development Organization incorporated in Uganda.

For proper implementation of its services, AFOD Uganda seeks to prequalify suppliers of different categories of services and products mention herein.
2.  INVITATION TO PREQUALIFY
AFOD Uganda invites applications for prequalification from competent suppliers in the under listed categories for the period from 2023 – 2024.

Completed prequalification documents in plain sealed envelopes, marked with the Category Number and Description and addressed to:

Procurement Committee

Alliance Forum for Development (AFOD) Uganda
Block 216, Plot 3973, Kanfirst Drive-Canon Road off Kyambogo Road, Buye-Kigowa Ntinda
Kampala, Uganda
The completed tenders should be delivered to the reception at our offices on Block 216, Plot 3973, Kanfirst Drive-Canon Road off Kyambogo Road, Buye-Kigowa Ntinda
AFOD Uganda reserves the right to accept or reject applications made pursuant to the prequalification at its own discretion without assigning any reason thereof.

3.  IMPORTANT NOTES TO THE SUPPLIER
a) The questionnaire is to be fully and comprehensively completed in all

Respects.
b)       All documents must be submitted in English Language

    

c)
If insufficient space has been provided on the questionnaire for the answers, please provide   the answers as supplementary on separate sheets.

d)
Please note that by responding to this questionnaire you accept that all answers provided are legally binding and should the need arise, may be used as evidence in court of law. Further, AFOD Uganda reserves the right without further recourse to verify at its own cost the accuracy of any answers provided herein.

          e)        Applicants to kindly note that this does not amount to any contractual obligation on the part of AFOD Uganda, and that AFOD Uganda is not obliged to invite tenders/quotations from any or all who express interest by responding to this prequalification process.

f)
Applicants will meet all cost associated with preparation and submission of their applications

g)       Any information given and later found to be incorrect shall lead to disqualification of the applicant.
h)       The completed document shall be signed off and initialed by Director/Partner of the Organization and rubber stamped on each page and signed on the last page in the space provided

i)        Canvassing will lead to automatic disqualification of the applicant.

j)
Late submission will not be acceptable. Any application (s) received after the date of closure will be considered as late and disqualified.

4.  MANDATORY REQUIREMENTS
You shall be required to attach the following mandatory documents where applicable;

1.  Certificate of Incorporation/Partnership deed/Business registration for sole proprietorship.

2.  Trading Certificate where applicable
3.  Certificate of registration with relevant regulatory authorities or regulator’s license where applicable

4.  VAT registration certificate
5.   EFRIS invoicing system
6.  Tax Compliance Certificate
7.  A copy of the latest audited financial statements
                          8. Annual Returns and Receipt

9.  List of Directors
10. List of shareholders

11. Organogram
12. Details of establishment (office location)
13. Details of capacity (number of staff, equipment and other relevant resources)

14. List of branches in Uganda and the region, if any

The documents must be provided in the order in which they appear in the above list

The following additional information is required;
1      Details of credit management facilities in place

2      Details of relevant experience in similar services
3
References from other organizations that have received services from the supplier in the past

5.  PREQUALIFICATION QUESTIONAIRE PART A – GENERAL INFORMATION
	1
	Name of Organization
	

	2
	Postal Address
	P.O Box……………………..Code……………..

	3
	Physical location of Business Premises
	Town……………………………………………………

.

Street…………………………………………………

…

Building

Name………………………………………… Floor……………………………………………………


    
	4
	Contacts
	Telephone…………………………………………….
Fax No……………………………………………….. Email………………………………………………… Website………………………………………………

	5
	Nature of Organization (e.g. Sole
Proprietorship, Public Limited Company, Partnership etc.)
	

	6
	Names of the Proprietor, Directors or
Partners

-    Proprietor
	1. ………………………………………………………

	
	-    Partnership
	1. ……………………………………………………..
2. …………………………………………………….

3. …………………………………………………….

4. ……………………………………………………..

	
	-    Public Limited Company
	1. ……………………………………………………..
2. ……………………………………………………..

3. ……………………………………………………..

4. ……………………………………………………..

	7
	Business Operations
	Year established……………………………………….

Duration of Business

Operation……………………….

	8
	Company Registration No. ( Attach

Copy)
	Number………………………………………………

…..


    
	9
	VAT Registration No. ( Attach Copy) TIN
	Number ………………..                         Attached copy?

Yes

No. Number……………………..

	10
	State Credit Period ( Minimum proposed is 30 days)
	

	11
	Contact

Person……………………………………
	Job Title……………………………………………….

	12
	Registration with Regulatory relevant bodies
	Registration

Body……………………………………..

Category of

Registration………………………………


PART B – FINANCIAL INFORMATION
	Banker
	Name of the Bank 

Branch 


	Financial Information in Ugx.
	Actual:

Previous TWO years
	

	
	1
	2

	Annual Turnover
	
	


	Total Assets
	
	

	Current Assets
	
	

	Total Liabilities
	
	

	Current Liabilities
	
	

	Profits before Taxes
	
	

	Profits after Taxes
	
	


PART D – TRADE REFERENCES
	Provide contact details for three referees for previous/current work that is similar or the same
to the one now applied for. Note that the referees may be contacted without further reference to you. ( Attach documentary evidence of existence of the contract)

	
	How Many references are you
Indicating? ( Tick one)
	0                 1              2               3

	A
	Have you previously been contracted
by AFOD Uganda? (Tick one)
	YES                                NO

	
	
	
	

	
	
	Describe the contract and nature of works

……………………………………………………….

………………………………………………………. When………………………….and for how Long……………………………….


    



OLDMUTUAL
	B
1.
	Others
Organization Name

Contact Name and Position

Office & Mobile Tel No. Email Address

Service provided
	……………………………………………………….

……………………………………………………….

………………………………………………………

………………………………………………………

……………………………………………………..

	2.
	Organization Name
Contact Name and Position

Office & Mobile Tel No. Email Address

Service provided
	……………………………………………………….
………………………………………………………..

………………………………………………………..

………………………………………………………..

…………………………………………………………

	3.
	Organization Name
Contact Name and Position

Office & Mobile Tel No. Email Address

Service provided
	……………………………………………………….
………………………………………………………..

………………………………………………………..

………………………………………………………..

…………………………………………………………


PART E – ELIGIBILITY
	Do any of the following apply to your Organization, or to (any of) the
Director(s)/Partners/Proprietor(s)

	Have you or your principals been
subject of legal proceedings for insolvency, bankruptcy, receivership or your business activities suspended for
	Yes/No
	If Yes give details


    



OLDMUTUAL
	Related reasons?
	
	

	Has been convicted of a criminal
offence related to business or professional conduct
	Yes/No
	If Yes give details

	Have you had any contracts
terminated for poor performance in the last five years, or any contracts where damages have been claimed by the contracting authority/client?
	Yes/No
	If yes give details

	Have you fulfilled your obligations to
pay taxes and social security contributions for the last three years?
	Yes/No
	


PART F – EXPERIENCE
a) How many years has your firm been engaged in the business?

………………………………………………………………………. 
                   b) Describe nature of work performed by your firm

………………………………………………………………………………………………………

…..…………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

c) How many years of experience have you had in the type of work described in

(b) above
………………………………………………………………………………………………………..




                 d) State the labour force engaged at any one time by your firm

Maximum…………………………………Minimum………………..

PART G – CERTIFICATION
I/We do hereby state:-

1. That the information given is correct in all respects

2. We acknowledge that prequalification is not a contractual agreement between us and AFOD Uganda but rather a right to submit tenders.


Full Name: 
      Designation/position: 
Signature:

Date:

Company Stamp
    













































